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IIpaBuna BHyTpeHHEro TpyaoBoro pacnopsinka Otaena oxpaHsl Tpyaa
Hacrosmue IlpaBuna ompenensioT BHYTpPEHHHI TpyZoBoH pacmopsmok B Otaene oXpaHbI
TpyZJa Kak CTpPYKTYpHOTO IIOZpa3ZelcHHs ABTOHOMHON HexoMMepueckoil opranuzamuu «l{eHTp
noperuenns kpamupukamun» (AHO «IEHTP»), mopspmox npuema Ha paboTy M YBOJIBHEHHS
pabOTHHUKOB, OCHOBHBIE OOS3aHHOCTH PaOOTHHKOB M aJMHHUCTpAIMH, PEXKHUM pabodero BpeMeHH, a
TaK)Xe MEpPHI IOOIIPEHHUS U OTBETCTBEHHOCTE 3a HapyIIEHUE TPYIOBOI TUCIUILIHHEL.

1. Ilpuem Ha paboty

1.1. Tlpuem na paboty B OTnen oxpaHsl TpyAa NPOU3BOAMUTCA HA OCHOBAHHMH 3aKIIFOYEHHOTO
TPYIAOBOTO JOTOBOpA.

1.2. IIpu npuemMe Ha paboty B OTnen oxpaHbl Tpyda aIMHHHCTpAIH 00s13aHa MOTpeOoBaTh OT
IOCTYIAIONIEro:

- IIPE/IbSIBJICHUS 11aCIIOPTA, YIOCTOBEPSIOIIETO JIHIHOCTD;
- IPEeAOCTABIEHUS TPYIOBOI KHHKKH, ODOPMIICHHOM B YCTAHOBICHHOM IOPSIJIKE,
- IPEJIOCTABIIEH s CTPAaXOBOTO CBH/IETENBCTRA FOCYJaPCTBEHHOIO IIEHCHOHHOTO CTPaXOBaHH,

- IPEIOCTaBIEHNS JOKYMEHTOB BOMHCKOTO YUeTa - sl BOSHHOOOS3aHHBIX H JIMIL, TTOJIIEKAIIX
IPU3BIBY HA BOGHHYIO CITYXKOY;

- IIpEOOoCTaBJIEHHWA JHIUIOMa HWJIH HWHOI'0 JOKYMEHTa O IIOJIYYCHHOM 06p&30BaHPII/I HITHA
JAOKYMEHTA, IIOATBEPKIAOIICTO CICIIHAIEHOCTE HITH KBaﬂI/I(l)HKaHHIO;

[Tpuem Ha paboTy 63 yKa3aHHBIX JOKYMEHTOB He [TPOH3BOIHTCA.

Ilpuem na paboty odopmisercs npukaszoMm ['enepamproro mmpekropa AHO «IIEHTP»,
H3/[aHHBIM Ha OCHOBaHMH 3aKJIIOYEHHOIO TPYZOBOTO JI0I0OBOpA.

Ilppy  npumeme Ha pabory paboTHHKY MOXeT OBITh  YCTAHOBIEHO  HCIBITAHHE
IIPOJIOJDKUTETIFHOCTEIO He Ooliee 3 MecsIleB.



1.3. IIpu moctymienun pabOTHHKA Ha paboTy HJIH IEPEBOJE €ro B YCTAHOBICHHOM IOPAJIKE Ha
Apyryto paboTy AnMUHHUCTpaIHs 00sA3aHa:

- O3HAKOMHTL PabOTHHKA C JOJDKHOCTHBEIMH OO3aHHOCTSMH, YCIOBHAMH H OILUIaTOH TpyAa,
Pa3BACHUTE PAbOTHHKY €ro IpaBa H 0043aHHOCTH;

- 03HaKOMHMTB C IIPaBHJIAMH BHYTPEHHETO TPYAOBOTO PaclopsiKa;

- TIPOBECTH MHCTPYKTAXK II0 TEXHHKE O€30I1acHOCTH, IPOM3BOACTBEHHON CaHHTApHH,
IIPOTHBOIOKAPHOH 6€30IaCHOCTH U IPYTHM IIpaBUIIaM OXPaHbl TPYa,

- Pa3sbACHUTH OOS3aHHOCTH IO COXPAHEHHIO CBEICHHH, COCTABISIOMIHX KOMMEPUYECKYIO HIIM
CIIy>keOHYIO TalfHy, OTBETCTBEHHOCTD 32 €€ pa3IiallcHHE.

1.4. [IlpekpamieHue TPYJOBOIO JOroBOopa IIPOM3BOJUTCS  TOJIBKO IO  OCHOBAaHUSM,
peyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENLCTBOM PO,

Pa6oTHUK WMeeT IpaBo0 pACTOPTHYTH TPYJOBOH JIOTOBOpP, NPEAyNpeIuB 00 3TOM
aJIMHHHCTpPAIMIO B THCBMEHHOH ¢opme 3a nBe Hejend. [lo Wcredennw W yKa3aHHOTO CpOKa
npexynpesKIeHus 00 yBOIbHEHHH pabOTHHK BIIpaBe MPEKpPaTHTh paboTy, a aIMHHHCTpalHa o0g3aHna
BBIIATH €My TPYIOBYIO KHIDKKY C BHECEHHOM B Hee 3alMChi0 00 YBOJIBHEHHH, IPYTHE JOKYMEHTEI,
CBSI3aHHBIE ¢ PabOTOl, 10 MHCHMEHHOMY 3asiBJICHHIO paOOTHUKA U IPOM3BECTH ¢ HUM OKOHYATEIbHbIH
pacuer. [Ipekpariesne TpyI0BOro JOroBopa oGopMiIseTcs: IpHKa3oM.

ITo cornameHni0 MeXay pabOTHHKOM H aJIMHHHCTpAlHell TPYAOBOH JOIOBOP MOXKET OBITH
PaCTOPrHYT H 10 HCTEUEHHs CPOKa MpeIynpeixkaeHust 00 yBONbHEHUH. 3allUCH B TPYIOBYIO KHHXKKY O
MPHYMHAX IIPEKPAIIEHHs TPYAOBOTO JOTOBOPA MOJDKHBI IPOU3BOJUTBCS B TOYHOM COOTBETCTBHH C
(dopmymupokamMu TpymoBoro komexca P® umm mHOro ¢enepasbHOro 3akoHa M CO CCBUIKOH Ha
COOTBETCTBYIOIIHNE CTaThiO, MYHKT TpymoBoro kozexca P® umm mHOro QenepanpsHoro 3akoHa. J[nem
YBOJIbHEHHS CUMTACTCS TOCIIEIHIH AeHb paOOTHL.

2. OcHOBHBIC 00SI3aHHOCTH PA0OTHHKOB

2.1. Pabotauku OTnena oXpaHsl Tpy/a JOIKHBL:

- 10OPOCOBECTHO BBITIOJIHATH CBOM TPYIOBbIE 0053aHHOCTH, COOMIONATh TPYA0BYIO JUCIHMILIHHY,
CBOEBPEMEHHO H TOYHO MWCIOJHSTH PAacHoOpsDKeHHs aJMHUHHCTpPAllMM M HEIOCPEACTBEHHOrO
PYKOBOIMTEJISI, HCIIONB30BaTh Bce pabouee BpeMs I IPOU3BOIHTENILHOTO TPYa, BO3AEPKHBATHCSA OT
JICHCTBHI, MEIIAIOMIHX IPYTUM paOOTHHKAM BBIIIOJIHITH HX TPYAOBBIE 0053aHHOCTH;

- KQYECTBCHHO H B CPOK BBIIIOJIHATE IIPOU3BOACTBEHHEBIC 3aaHHA H ITIOPYYCHU A,

- cobmromaTh TpeOOBaHHUS IO OXpaHEe Tpyda, TeXHHKe Oe30MacHOCTH, NPOU3BOACTBEHHOH
CaHUTAPHH, THTHEHE TPY/a ¥ IPOTUBOIIOKAPHOH OXpaHe;

- comepkaTh CBOe pafodee MecTo, OOOpyIOBaHHE M IIPHCIOCOONEHHSA M IE€peaBaTh
CMEHSIOIEMY pa0OTHHKY B MOPSZIKE, YUCTOTE M HCIPABHOM COCTOSHMH, a TAKKe COONIOJATh YHCTOTY
B OTJele ¥ Ha TEPPHUTOPHH TIPEANPUATHSA; COOIIOAATH YCTAHOBIEHHBIA IIOPANOK XpaHEHHS
MaTepHAIBHBIX IEHHOCTEH 1 TOKYMEHTOB;

- OEpEKHO OTHOCHTRCS K HMYIIECTBY paboTOaTeNsl H APYTHX pabOTHHKOE;

- He pasTIIalIaTh OXPAHAEMYIO 3aKOHOM TaifHy (rOCYIapCTBEHHYIO, KOMMEDPUECKYIO, CIly)KEOHYIO
| HHYIO), CTABIIYIO H3BECTHOM pabOTHHKY B CBSI3U C HCIIOTHEHHEM HM TPYIOBBIX 00sA3aHHOCTEH.



2.2. Kpyr ofsa3aHHOCTEH, KOTOpBIE BBINOJHAET PabOTHHK IO CBOCH CIIEIHANIBHOCTH,
KBaTM(UKAIMK, TODKHOCTH, OIPENeNseTcs TPYIOBBIM IOTOBOPOM, MOJDKHOCTHOM HHCTPYKIHEH
(00s13aHHOCTAMH).

3. OcHOBHBIE 00SI3aHHOCTH AMIMHHHCTPAITHH

3.1. AnmunaHCcTpanus o0s3ana:

- coOMI0IaTh TPYAOBOE 3aKOHOAATETECTBRO;

- IPEIOCTaBUTh PabOTHUKY paboTy, 00YCIOBIEHHYIO TPYIOBBIM JOTOBOPOM;

- obecrieynTh 0€30MaCHOCTH TPYJA M YCJIOBHS, OTBEYAIOIINE TPeOOBAHHUAM OXPAHEI U TMTHEHBI
Tpyaa;

- obecnieunts paboTHHKA 000OpYIOBaHHMEM, HHCTPYMEHTAMH, TEXHHYECKOH MOKYMEHTAaI[HeH H
UHBIMH CpEJICTBAMH, HEOOXOIMMBIMH TSI HCIIOTHEHUS UM TPYAOBBIX 00s3aHHOCTEI!;

- BBIIUIAYMBATEL B IIOJHOM pazMepe NPHYHTAIONIYIOCcs] paboTHHKY 3apaboTHYIO IUIAaTy B CPOKH,
YCTaHOBJIEHHBIE TPYAOBEIM 3aKOHOIATEILCTBOM,

- CII0COOCTBOBATh PaOOTHHKAM B NOBBINIEHWH MMH CBOCH KBATH(GHUKAIMH, COBEPIIECHCTBOBAHUI
npodeccHOHATBHEIX HABBIKOB.

4. Paboyee BpeMsi H BpeMsl OTABIXA

4.1. B COOTBETCTBHH € AEHCTBYIOIIMM 3aKOHOMATEIHCTBOM YCTAHABJIMBAETCH NATHAHEBHAS
pabovas Hemenss C JBYMs BBIXOJHBIMH IHSIMH - Cy000Ta W BoCKpeceHbe. [Ipomo/KMTENBHOCTH
pabouero BpeMeHH cocraniseT 40 4acoB B HENEIO.

["'padux paboTsr:

- Ha4ajo exxeaHeBHOH paboTs - 8.30

- BpeMs obexnennoro mepepsisa - 12.00 — 13.00

- OKOHYaHue pabouero qus - 17.30

HpO,I[OH}KI/ITeJTBHOCTI: pa60qer0 AHA WA CMEHBI, HEIIOCPEACTBCHHO IIPEOIICCTBYROIIHX
Hepa60quy Ipa3qfHUuIHOMY OHIO, YMEHBIIAETCA HA OJTHH Yac., -

4.2, Pabora Ha NpPeANPHATHH HE IPOU3BOMUTCS B MPa3HAYHBIE JHH, YCTaHOBJICHHEIE
TPYMOBEIM 3aKOHOJATENLCTBOM. IIpu cOBIamEHHMM BBIXOAHOTO H NPA3JHHYHOTO JHEH MEepeHoC
BBEIXOJHOI'0 JHS OCYIIECTBIIIETCA B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEILCTBOM.

4.3. OuepeZHOCTh INPENOCTABIEHHs OTIIYCKOB YCTAHABIMBAECTCS AJMHHHCTPALME ¢ yd4eToM
IIPOM3BOJICTBCHHOH HEOOXOIUMOCTH H ITOXKeTaHHH pabOTHHKOB.

IIpoaomKATENBHOCTE €XKErOIHOrO OIUIAYHBAEMOr0 OTIIYCKa Ul BCEX PabOTHHKOB COTJIACHO
HOEWCTBYIOIEMY 3aKOHOJATENBCTBY YCTAHABIMBaeTcs He MeHee 28 KameHaapHeXx mgHei. [lo
COITIaCOBAHUIO C aJMUHHCTparuell pabOTHHKY MOXKET OBITh IPEIOCTABIEH AOMOIHHUTEIBHEIH OTIYCK
0e3 coxpaHeHus 3apaboTHOH IUTATHL.



5. Iloompenus

5.1. 3a o00pa3noBoe BBINOJIHEHHE M[ODKHOCTHBIX OO0S3aHHOCTEH, NOBBIIIEHHE KadecTBa
IIPEIOCTABISIEMBIX YCIYT, TPOAODKUTENBHYI0 H Oe3ynpeuHyro paboTy M Jpyrue yclexud B TpyIe
IIPUMEHSIFOTCS CIIEAYIONIHE MEPhI MOOIIPEeHHs pabOTHHKOB:

- 00BsaBIEeHHE OIAroTapHOCTH;
- BbIJIa4a IPEMHUH;
IToompenus 0OBSIBISIOTCA TPHKA3OM.
6. OTBeTCTBEHHOCTH 32 HAPYIIeHHe TPYAOBOH THCIHUITHHBI

6.1. Hapymenue TpyZoBO# IUCIMILTAHEL, T.€. HEUCIIOJIHEHHE WIH HEeHaAJe)Kalee UCIOTHEHHE
10 BUHE pabOTHHMKA BO3JIOKEHHBIX Ha HETO TPYAOBBIX 00S3aHHOCTEH, BIeUET 3a cOo00i MpUMEHEHHE
Mep AMCHHUILTMHAPHOTO MM OOINECTBEHHOTO BO3JCHCTBHA, a TakKe INPUMEHEHHE HHBIX Mep,
IPEyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

6.2. 3a wHapymeHne TPYZOBOH IUCHHIUIHHBI aIMHHUCTPALNS IPHMEHSET CIEeIyIOIIHe
JTUCIHIUTHHAPHEIEC B3BICKAHHS

- 3aMedaHue;
- BBITOBOP;
- YBOJIEHEHHE 10 COOTBETCTBYIOIHAM OCHOBAHHUSIM.

VYBoJIbHEHHE B KadecTBe OJACHUIINIMHAPHOTO B3BICKAHHA MOMKCET OBITH IIpUMEHCHO 3a
HEOOJHOKPAaTHOC HCHUCIIOTHCHHE p8.6OTHHKOM oe3 YBaXXHUTEJBHBIX IIPUYHH TPYIOBBIX O6513&HHOCT€I7I,
€CJIIM OH UMEET NHCIHIINIHHAPHOE B3BICKaAHHE.

6.3. JIucrunIMHapHbIe B3BICKAHUS IPUMEHSIOTCA PYKOBOIHTENIEM IIPEAIPUATHS. J[0 HAIOKEHHS
B3BICKAHHUA OT HApPYIIMTENs TPYJAOBOH JHUCHHILIHHBI OJDKHBI OBITE 3aTpeOoBaHbl OOBSACHEHHS B
NHCbMEHHOH Qopme. B ciyuae oTkasa paboTHHKa HaTh yKa3aHHOE OOBSCHEHHE COCTaBIISETCS
COOTBETCTBYIOMMH akT. OTka3 paboTHHKA 1aTh OOBACHEHHS HE MOKET CIYKHTb NPEMATCTBHEM I
IIPYMEHEHHs B3BICKaHUs. JIMCHMIUIMHAPHOE B3BICKAaHHE NPUMEHSETCS HE MO3THEE OJHOTO MECSIA CO
IHs 0OHapy»KEeHHUs IIPOCTYIIKA, HE CYHTAasi BpeMeHH Oosie3HH paboTHHKA, TPeOBIBAHHUS €T0 B OTIIYCKE, a
TaKXe BPEMEHH, HEOOX0IMMOr0 Ha Y4eT MHEHHUS IPEeICTABHTEIFHOTO OpraHa paboTHHKOB.

6.4. Ilpuxasz (pacmopspkeHue) paboTofaTelss O NPHMEHEHHH IHCIMIUIMHAPHOIO B3BICKAHMS
00BsABIsIETCS paDOTHUKY 110J1 PACITHCKY B TeYEHHE TpeX pabo4Mx JHe# co JHA ero u3ganus. B cioydae
OTKa3a pabOTHUKA MOANKMCATh YKa3aHHBIH NpPUKa3 (pacropspkeHHe) COCTABISIETCS COOTBETCTBYOMIHIMA
aKT.

6.5. C mpaBumaMy BHYTPEHHETO paclopsika IOJDKHBI OBITH O3HAKOMIIEHBI BCe pPabOTHHKH
npennpustus. PabotHukd o00s3aHBI B CBOEH TOBCeJHEBHOH pabore coOmofaTh IOPSIOK,
YCTaHOBJICHHBIH TpaBHIIAMH.

Hauanpuuk oTena oxpansl Tpyaa H.JI. bausos




